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APPLICATION FOR TRANSFER AND ADVANCES
NPPSC 1300/1 (Rev. 02-2023)                                                                           Supporting Directive NPPSCINST 5213.1B
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PRIVACY ACT STATEMENT 
AUTHORITY:  10 U.S.C. 8013, Secretary of the Navy; E.O. 9397 (SSN), as amended. 
PURPOSES:  To help the command pay and personnel administrator (CPPA) and supporting transaction service center (TSC)/transfer office simplify and explain permanent change of station (PCS) entitlements by advising Service members of available travel options and also to ensure compliance with the directives contained in PCS orders.
ROUTINE USES:  Disclosures are permitted under 5 U.S.C. 552a(b), Privacy Act of 1974, as amended.  This routine use applies to Department of Defense (DoD) and Department of the Navy  (DON) personnel who facilitate PCS transfers and advances for Service members.   
DISCLOSURE:  Mandatory.  Failure to provide required information may inhibit timely PCS transfer of Service members.  
General Information (to be completed by CPPA)
12. Authorized 
Travel Days:
Service Member PCS Information (to be completed by Service member)
Dependent Information (Additional dependent information may be provided on page 3.)     
18. Dependency Status (select one):      
c. Dependent Name (Last, First, MI)
Relationship
Date of Marriage/Birth
Date of Travel
Travel Plans (to be completed by Service member) 
19.  I intend to travel by (select all that apply): 
 20. My dependent(s) intend to travel by (select all that apply):
Privately Owned Automobile/Motorcycle
Privately Owned Automobile/Motorcycle
Government Provided Air Travel
Government Provided Air Travel
Commercial Air Travel 
(Reimbursement not to exceed Government rate)
Commercial Air Travel 
(Reimbursement not to exceed Government rate)
If Government Provided Air Travel is elected or directed the Service member must complete NPPSC 4650/1 Passenger 
Reservation Request (PRR) and DD 884 Application for Transportation for Dependents for applicable dependents. 
Service members and dependents stationed OCONUS perform transoceanic travel in execution of PCS orders and Government Air/
Government Procured Air is directed. Self-procurement Service members must state authorized, vice directed, for reimbursement purposes.
21. POV Information (select one): 
No POV
I do not intend to drive a POV to my next duty station.
1 POV
Service member is authorized mileage rates for utilizing his or her own POV.
2 POV
Service member authorized travel for his or her dependent(s) can be reimbursed for the use of two POVS.
3 or more POVs
More than two POVs used for permanent duty travel, within the same household, may be authorized or approved by submitting a request to OPNAV (N130) via e-mail at NXAG_N130C@navy.mil.  Reference JTR 050203.  
POV Shipment:  Shipment of one POV is authorized in conjunction with the PCS and Service 
      member will only be provided transportation to pick up one POV shipped at Government expense. 
22.  Sponsorship
I have contacted my sponsor about my PCS move and to assist me with making a final decision on my request for advances. 
23.  Registration Fees
My orders require a registration fee for a conference, class, etc. 
Travel Advance Requests (to be completed by Service member)     
24. Government Travel Charge Card (GTCC) (select one):    
I INTEND TO USE MY GTCC.
I WILL NOT USE MY GTCC.
25. Advance PCS Travel (select all that apply):   
 ** Ensure you complete PCS Entitlement Calculator with your CPPA.  ** 
*** Must be submitted to the Travel Claim Processing Center No Earlier Than 60 days but No Later Than 30 days from Departure Date. ***  
Mileage for Service member
Mileage for Dependent(s)
Flat Per Diem for Service member
Flat Per Diem for Dependent(s)
I DO NOT WANT ANY ADVANCES FOR SERVICE MEMBER OR DEPENDENT PCS TRAVEL.  
26. Dislocation Allowance (DLA) (select one):   
Single Dislocation Allowance (DLA)  (E-5 and below Service members see line item 26 of provided instructions.)
Dependent Dislocation Allowance (DLA) 
By signing this form, I certify that I will NOT reside in Government quarters.  If I am directed to reside in Government quarters upon my report, my DLA will be recouped.  I further certify that my dependent(s) will establish a bona fide residence in connection with my PCS.  If I do not move my dependent(s) within 30 days from the reporting date, DLA will be recouped.  E5 and below requesting Single DLA must submit a signed statement from the gaining organization stating he or she will not use Government quarters. 
27. Advance TAD/TDY Travel (select all that apply):   
** Must be submitted to the Travel Claim Processing Center No Earlier Than 60 days but No Later Than 30 days from Departure Date. **   
TAD/TDY Per Diem; reservation confirmation/Certificate of Non-availability (CNA) is required for all lodging    
Auto rental; reservation confirmation is required via SATO.  
Registration fee (orders that require registration to a conference or class)
I DO NOT WANT ANY ADVANCES FOR TAD/TDY TRAVEL.  
28. Advance for Household Goods (HHG) Shipment (select one):
I request an advance for a personally procured move (PPM), formerly known as a do-it-yourself (DITY) move. 
See Advance for HHG Note below for procedures to request advance.
I DO NOT WANT AN ADVANCE FOR HHG SHIPMENT/PPM.
29. Advance Basic Pay (select one): 
I request advance basic pay.  I understand this is a separate entitlement from advance travel and must be repaid.
I DO NOT WANT ADVANCE BASIC PAY.
For Advance Basic Pay: Complete DD 2560 Advance Pay Certification/Authorization 
30. Electronic Funds Transfer/Direct Deposit Information (select one):
I request my advance(s) to be deposited in to my direct deposit account on file, the same account my pay checks are direct deposited.
I request my advance(s) to be deposited in to a different account.  Please provide accurate bank account information below.   
d) Account Type (Select One):      
Savings
Checking
Ensure you have provided the correct EFT information because this is the account advance(s) will be deposited.
Certification of Request(s) for Advances and PCS Requirements
I understand that in the event my entitlement is less than the amount for advance travel or the advance for PPM, the difference is a collectible indebtedness due to the Government and will be collected immediately per DoD FMR Vols 9 and 16.  Payment of travel advances will be no earlier than 30 days from the estimated date of travel.  I further understand that per my BUPERS orders that I am required to provide check-in documents within 5 working days of arrival to the designated CPPA at my new permanent duty station.  
Check-in documents include, but are not limited to: 
- Endorsed orders and all order modifications                   - DD 1351-2 Travel Voucher/Subvoucher         - All receipts for reimbursable expenses                  
- All receipts of $75 or more                             - All receipts for lodging                           - All flight itineraries 
I certify that I have met all requirements for my PCS orders.  
I certify the Service member has met all requirements for his or her PCS orders.
Command Endorsement 
Additional Dependent Information and Notes Applicable to Application for Transfer and Advances.
Additional Dependent Information      
Dependent Name (Last, First, MI)
Relationship
Date of Marriage/Birth
Date of Travel
Notes Applicable to Application for Transfer and Advances.
INSTRUCTIONS  *** This form is for Service members, CPPAs, and chain of command personnel to print or type information. ***   
General Information (to be completed by CPPA)
1.  Rate/Rank:  CPPA enters Service member's rate or rank.
2.  Name (Last, First, MI):  CPPA enters Service member's full name.
3.  SSN (Full):  CPPA enters Service member's full SSN.
4.  Date:  CPPA enters date form prepared.
5.  1st Intermediate Activity (TAD/TDY) UIC:  CPPA enters UIC of first TAD/TDY command listed on the BUPERS orders.
6.  Rpt NET Date:  CPPA enters first TAD/TDY report no earlier than date listed on the BUPERS orders.
7.  Rpt NLT Date:  CPPA enters first TAD/TDY report no later than date listed on the BUPERS orders.
8.  Ultimate Duty Station UIC:  CPPA enters UIC of ultimate duty station listed on the BUPERS orders.
9.  Rpt NLT Date:  CPPA enters ultimate duty station report no later than date listed on the BUPERS orders.
10.  Authorized Leave Days:  CPPA selects total number of authorized leave days, as listed on the BUPERS orders, from drop-down list.
11.  Authorized Proceed Time:  CPPA selects "0"  from the drop-down list if Service member IS NOT authorized proceed time or "4" if Service member is authorized proceed time.  Two conditions must be met to be eligible for proceed time: 
1) Service member's ultimate duty station must NOT be in the same geographical location as previous duty station, including overseas locations.
2) Service member must be transferring to or from a type 2 or 4 sea duty command.
12.  Authorized Travel Days: 
1) POV:  CPPA enters the total number of days the Service member will travel via POV to his or her ultimate duty station.  Refer to Defense Table of Official Distances Web site or Defense Travel System (DTS) Web site to obtain official distances.  A Service member is entitled 1 day of travel for every 350 miles between two duty stations.  An additional day is authorized for the remainder of miles equal to or greater than 51 miles.
2) Air:  CPPA enters the total number of days the Service member will travel via air travel.  A total of 1 day is authorized for flights within the  continental United States (CONUS) and 1 to 2 days for flights outside of the continental United States (OCONUS).  
Service Member PCS Information (to be completed by Service member)
13.  Requested Transfer Date:  Service member enters the desired date to depart current command.  The earliest day authorized is the first day of the transfer month listed on the BUPERS orders.
14.  Estimated Date of Travel:  Service member enters date he or she anticipates PCS travel to begin.  This date is used for travel advance purposes.
15.  Personal Phone Number:  Service member enters personal cellular or home telephone number.
16.  Personal E-mail Address:  Service member enters a valid personal e-mail address.  This e-mail CANNOT be .gov or .mil domain e-mail address.
17.  Physical Mailing Address:  Service member enters current mailing address or address while in a travel or leave status.  The use of a P.O. Box mailing address IS NOT authorized.
18.  Dependency Status (Select One):  Service member selects the applicable dependency status.
a. Dependents Location:  Service member enters dependent(s) current city and State.
b. Dependents Relocation:  Service member enters dependent(s) future city and State.
c. Dependents Name, Relationship, Date of Marriage/Birth, Date of Travel:  Service member enters dependent's name; relationship to Service 
member; date of marriage to spouse or birth for dependents, as applicable; and date of travel. Additional space for dependent information provided on last page after command endorsement. 
Travel Plans (to be completed by Service member)
19.  Service member Travel Plan:  Service member selects applicable modes of travel.
Per Joint Travel Regulations (JTR) 050204(a), a Service member or dependent who performs PCS travel to, from, or between OCONUS points over an indirect or circuitous route at personal expense and convenience is authorized travel allowances unless he or she was directed to use Government transportation and did not use it when it was available.
20.  Service member's Dependent(s) Travel Plan:  Service member selects applicable modes of travel for dependent(s).
Per Joint Travel Regulations (JTR) 050204(a), a Service member or dependent who performs PCS travel to, from, or between OCONUS points over an indirect or circuitous route at personal expense and convenience is authorized travel allowances unless he or she was directed to use Government transportation and did not use it when it was available.
21.  Privately Owned Vehicle (POV):  Service member selects how many POVs, if any, will be used for PCS travel.
Per Joint Travel Regulations (JTR) 053001(3)(a), When POV transportation is authorized, one POV not to exceed 20 measurement tons may be transported from the POV port/Vehicle-Processing Center (VPC) serving the old permanent duty station (PDS) or a POV port/VPC serving the passenger point of debarkation or any POV port/VPC in between the old and new PDS. 
22.  Sponsorship:  Service member selects this block if he or she has made contact with command sponsor.  It is highly recommended for Service member to ask sponsor for assistance in making a final decision on any requests for advances.
23.  Registration Fees:  Service member selects this block if a registration fee is required.
Travel Advance Requests (to be completed by Service member) 
24.  Government Travel Charge Card (GTCC):  Service members may elect this option if they have a GTCC and would like to use it for their PCS travel.  Please refer to all applicable Navy administrative messages (NAVADMIN).  Seek counseling and guidance from CPPAs, GTCC coordinators, and agency program coordinators (APC).  Service members traveling separately from dependents and using their GTCC may elect travel advances for their dependents only.  Advances are not authorized for single Service members electing to use their GTCC.
25.  Advance PCS Travel:  Service member selects applicable options to request advance PCS travel. 
26.  Dislocation Allowance (DLA):  E5 and below requesting Single DLA must submit a signed statement from the gaining organization stating he or she will not use Government quarters.  DLA:  By signing this form, I certify that I will NOT reside in Government quarters.  If I am directed to reside in Government quarters upon my report, my DLA will be recouped.  I further certify that my dependent(s) will establish a bona fide residence in connection with my PCS.  If I do not move my dependent(s) within 30 days from the reporting date, DLA will be recouped. 
27.  Advance TAD/TDY Travel:  Service member selects applicable options to request TAD/TDY travel and provides start and end dates.
28.  Advance for Household Goods (HHG) Shipment:  Service member selects the applicable option to request advance for a personally procured moved (PPM), formerly known as a do-it-yourself (DITY) move.  If requesting advance for a PPM, Service member MUST create a DD 2278 Application for Do It Yourself Move and Counseling Checklist in the Defense Personal Property System (DPS).  PPM information and a how-to guide is available online at:  www.navsup.navy.mil/public/navsup/hhg/time_to_move/ppm/.  Submit the completed DD 2278 to the local personal property processing office (PPPO) for approval.  Submit the PPPO approved and signed DD 2278, orders, and NPPSC 7000/1 NPPSC Travel Electronic Funds Transfer (EFT) Information to his or her CPPA for further processing. Contact the local PPPO Monday through Friday, 0800-1700 Eastern Time, at 1-855-HHG-MOVE (1-855-444-6683) or via e-mail at: householdgoods@navy.mil for questions and concerns.
Travel Advance Requests (to be completed by Service member) (continued)
29.  Advance Basic Pay:  Service member selects the applicable option to request advance basic pay.  Service member will complete and submit
DD 2560 Advance Pay Certification/Authorization  to the supporting PSD/Travel Office, via CPPA. This is a request for advance basic pay,NOT an entitlement associated with advance travel or HHG.  Service member will be required to repay this advance basic pay.  
30.  Electronic Funds Transfer/Direct Deposit:  Service member selects the applicable option for direct deposit of requested advances.  If Service member requests for advance(s) to be deposited in to a different account than the account used for regular pay check deposit, he or she MUST provide accurate bank account information (i.e., name of bank, routing number, account number and type). 
Certification of Request(s) for Advances and PCS Requirements 
31.  Service member Name:  Service member enters his or her full name. 
32.  Service member Signature:  Service member provides signature; digital signature authorized.
33.  Date:  Service member enters date signed.
34.  CPPA Name and Rate/Rank:  CPPA enters name and rate or rank. 
35.  Service member Signature:  CPPA provides signature; digital signature authorized.
36.  Date:  CPPA enters date signed.
Command Endorsement 
37.  Approved Transfer Date:  Commanding officer or designee enters approved transfer date. 
38.  Commanding Officer or Designee Name:  Commanding officer or designee enters his or her name. 
39.  Commanding Officer or Designee Signature:  Commanding officer or designee provides signature; digital signature authorized.
40.  Date:  Commanding officer or designee enters date signed.
Additional Dependent Information and Notes
Additional space provided to allow entry of additional dependents and notes applicable to application for transfer and advances.
DEFINITIONS
Advance Pay:  Funds provided to meet the extraordinary expenses of a Government-ordered relocation, per Navy DJMS Procedures Training Guide, Part 4, Chapter 5, Section A.  For more information, refer to DD 2560 Advance Pay Certification/Authorization.  
You DO have to pay back this advance.
Advance PCS Travel:  Funds provided at a fixed rate to assist Service members and dependents with permanent change of station (PCS) travel expenses.  This includes funding assistance for miles driven, meals, lodging expenses, and taxes.  
Advance TAD/TDY Travel:  Funds provided to assist Service members with the cost of meals and lodging at an intermediate activity based upon orders.  You DO NOT have to pay back this advance.
Air:  Defined as commercial air travel, funded at the expense of the government for the Service members and their dependent(s), when applicable, in connection with a PCS.
Command Pay/Personnel Administrator (CPPA):  Critical link between an individual Sailor, his or her command, and the supporting personnel support organization.
Defense Travel Management Office (DTMO):  Serves as the single focal point for commercial travel within the Department of Defense.  Establishes strategic direction, sets policy, and centrally manages commercial travel programs.
Dislocation Allowance (DLA):  Allowance given to partially reimburse expenses incurred in relocating a household on a PCS, ordered for the government's convenience, or incident to evacuation.  This is in addition to all other allowances authorized in the JTR.
Government Lodging:  DoD lodging that is located on or near U. S. military installations and is owned and operated by the government.
Not Earlier Than (NET) Date:  The earliest day a Service member can report to an activity.
Not Later Than (NLT) Date:  The latest day a Service member can report to an activity.
Permanent Change of Station (PCS) Transfer:  Routine PCS for Service members and their dependent(s), when applicable.   
Privately Owned Vehicle (POV):  A privately owned car, boat, plane, etc. that is owned and operated at the expense of the Service member.
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